


About us…
• Team Leader – Russ, N4RTD
• Deputy Team Leader – Cheryl, N4CAD
• Team members – 38 on the roster
• Many of which are in this room and 

thank you for support!



A little history….
• In early 2023, Mike N6MRS approached 

Cheryl and myself for interest in leading the 
Volunteer Examiner Team.
•  Rich and Peggy Kennedy had been running the 

team for many years and wanted to do some 
traveling.
•  We took over the examinations for LARC-FL in 

May 2023.



What do we do ….
•  We conduct exams at 5:30PM on the second Monday of each 

month, just before the LARC meeting.
•  It takes a minimum of three Volunteer Examiners to conduct 

a session.  (At times we have four or more)
• Thanks to Dan W5DBH, Brook W4BDP, and Darrell KT4WX who have 

been our go to VE’s, as well as those who have stepped in when we 
have needed it.

• We maintain the question pool exams and make changes 
when pool changes are communicated.
•  We verify candidate identification, we oversee candidate 

exam sessions, process all paperwork, verify digital records, 
and then submit exam results to the Volunteer Examiner 
Coordinator, the Laurel VEC for review and final processing.



About Laurel VEC ….
•  Although those on our team are also accredited by the ARRL 

VEC, we use The Laurel VEC as they have been administering 
FREE Amateur Radio License exams since 1984.  The ARRL 
charges $15 to take an exam.
• The Laurel Volunteer Examiner Coordinator (VEC) is an FCC-

authorized organization that oversees amateur radio license 
exams. It accredits Volunteer Examiners (VEs), coordinates 
exam sessions, and submits results to the FCC.
•  With that in mind, our team accepts no monetary payments.  If 

you get a new license, or need to renew your license, you need 
to pay the FCC.
• And that leads us into the second part of this presentation.



Any questions so far?



Renewing your FCC
Amateur Radio, GMRS, or 

another FCC license



In the past…
•Before the FCC started charging $35 to renew 

your amateur radio license, renewing your license 
was a simple procedure. In fact, you could even 
have done it by mail in the past.  
•You could even have had our VE team process 

your form 605 renewal.
•The process these days is not as simple, and it is 

good to do your homework before your renewal is 
due.



And to top it off…
• The old “legacy” version of CORES was retired on July 

15, 2022.  
•So, if it’s been a while since you signed into your 

account at the FCC, you must register in the new 
version of CORES and associate your username to 
your FRN.
•Even if it is a while before your license expires, it would 

not hurt to already have your account setup for logging 
on, as well as associating your FRN with your new 
login.



And most recently, … in the News Jan 20th
• The FCC adopted changes to its rules to require that every holder 

of an FCC Registration Number (FRN) update their contact 
information in the CORES system (email and postal addresses) 
within ten business days of a change.  This change was 
effective Jan 5, 2026.
• Because every FCC licensee—including amateur radio 

operators—must have an FRN to file applications, this 
requirement applies to all licensed amateurs. 
• FRN contact information is handled separately and apart from 

contact information related to a license in the License Manager 
System. Both records must be kept up-to-date, and each requires 
a separate update.
• The FCC has an Update FRN Information document online for this 

task.

https://apps.fcc.gov/cores/userLogin.do
https://wireless2.fcc.gov/UlsEntry/licManager/login.jsp
https://wireless2.fcc.gov/UlsEntry/licManager/login.jsp


Now, on to renewing your license



Before we get to the first step 
• You will want to use a PC, Mac, or perhaps an 

iPad to go through this process.
• According to the FCC, the FCC licensing and 

payment web sites were NOT designed for 
mobile use.  Though it is possible to navigate 
the site and submit a payment using a mobile 
device, it is NOT RECOMMENDED.
• Also, use the “Go Back” link if you need to 

return to the previous page. If you do not, you 
may end up having to log back into CORES.
• And, to renew your license, it must be within 

90 days of expiration.



Your first step in the 
process
• Locate your FRN number (if you don’t 

already have it handy)
• You need to know your FRN number.  

You can find it on the FCC Web site 
using their License Search option.
• This site can be found if you Google 

“FCC Universal Licensing System” or 
go to 
https://www.fcc.gov/wireless/univers
al-licensing-system
• When you get to this page, select the 

“License Search” option further 
down the page.

https://www.fcc.gov/wireless/universal-licensing-system
https://www.fcc.gov/wireless/universal-licensing-system
https://www.fcc.gov/wireless/universal-licensing-system
https://www.fcc.gov/wireless/universal-licensing-system
https://www.fcc.gov/wireless/universal-licensing-system
https://www.fcc.gov/wireless/universal-licensing-system


The Search Page
• Enter in your call sign to do a search for your license and FRN
• You can search by Call Sign, FRN, or even by your name



Search Page Results
• After you entered your search criteria and clicked on search, your 

results, with your FRN number will be displayed.



Your second step in the process
•  Setup your account in the FCC COmission REgistration 

System at https://apps.fcc.gov/cores/userLogin.do?
• You can also simply Google ”FCC Cores” and be taken to 

this page.

https://apps.fcc.gov/cores/userLogin.do


Your second step in the process (continued)
When you create your 
New Account, enter a 
valid email address.
This email address will be 
used as your username 
when logging in to the FCC 
User Registration System 
and other systems using an 
FCC Username Account. 
Any notifications relating 
to your Username Account 
will be sent to the email 
address provided.



And another thing you need to know about 
your CORES account
For added security, after you enter in your username and 
password, you will get this screen.
Click the “Send Code” button and you will get a code 
needed to complete the login process to your CORES 
account



And another thing you need to know about 
your CORES account (continued)
Enter the code they will send you in email and you 
can continue to your CORES account to continue 
the process.



Your third step…
• Now that you have a CORES account setup, you will need to 

login and associate your FRN number to your CORES 
account.
• After signing into your CORES account, select the option to 

“Associate Username to FRN”



Associate Username to FRN
•On this screen type 

in your FRN 
number, 
CAREFULLY.
• For the comment 

field you can put in 
something as 
simple as “This is 
my FRN number 
and I am renewing 
my license.
• Then click 

continue



At this point….
If you were a new technician and just passed 
your amateur radio license, you would already 
be to this point, and that is, have a CORES 
account setup with an FRN associated with it, 
and could simply go to the manage your 
existing FRN, FRN Financials section, and pay 
your fee.  
However, if you went to that area now, there 
woule be nothing to pay...



So why is that?
When we have a successful candidate pass 
their Technician Class license, the paper and 
digital submission creates an application for a 
new license.
Our VE Team gets an email that states “1 of 1 
applications were accepted but are in a 
pending status.  This status means the 
application is pending either payment of fees, 
a basic qualification review, or some other 
manual review by the FCC.”



Your fourth step…
• Telling the FCC that you need 

to renew your license.
• This task is done by signing 

into the FCC License 
Manager at 
https://wireless2.fcc.gov/Uls
Entry/licManager/login.jsp or 
go back to the FCC Universal 
Licensing System page and 
click the link that says “File 
Online.”
• You will login with your FRN 

number and password.

https://wireless2.fcc.gov/UlsEntry/licManager/login.jsp
https://wireless2.fcc.gov/UlsEntry/licManager/login.jsp


FCC License Manager
• It is on this 

page that you 
will see your 
licenses at a 
glance. 
• Click the 

Renew 
Licenses 
option in the 
menu on the 
left hand side 
of the screen.



FCC License Manager (continued)
• If you license 

shows up 
within the 
window on 
the left as 
eligible to be 
renewed, 
highlight it, 
click ADD, 
then click 
continue on 
the lower 
right. 



FCC License Manager (continued)
• If the your 

ham license 
shows as 
License 
Selected, 
click 
CONTINUE



FCC License Manager (continued)
• You will then 

answer two 
questions that 
will more than 
likely be NO, 
unless for some 
reason you are 
exempt from FCC 
application or 
regulatory fees.



FCC License Manager (continued)
• You will then be 

brought to a 
screen to confirm 
your license 
information.



FCC License Manager (continued)
• You will then be 

asked if you have 
ever been 
convicted of a 
felony.



FCC License Manager (continued)
• You will then 

confirm some 
General 
Certification 
Statements
• At that point you 

will put in your 
name to 
electronically 
sign the 
document
• Then hit SUBMIT 

APPLICATION



FCC License Manager (last but not least)
• And, to finish out 

License Manager, 
you will then click 
on “CONTINUE 
TO CORES FOR 
PAYMENT 
COMPLETION.”



Your fifth and final step…
•Sign back 
into the 
CORES 
system and 
pay your 
license fee.



Paying your $35 fee
• And, after going through the security process again which 

emails you a code to sign in using your email, you will get this 
screen.
• Select “Manage Existing FRNs|FRN Financial|Bills and Fees”



Paying your $35 fee (continued)
•On the next screen choose the option “FRN Financial”



Paying your $35 fee (continued)
•On the next screen choose the option “View/Make 

Payments” underneat the word Action.



Paying your $35 fee (continued)
• If you did 

everything 
correctly so far, 
you should see an 
FRN financial 
screen.
• There will be a tab 

titled “AWAITING 
PAYMENT 
COMPLETION”
• There click on the 

far right to the link 
titled ”Make 
Payment.”



Paying your $35 fee (continued)
•At this point you will be taken to a screen to make your 

payment with a debit or credit card, or perhaps a 
transfer from your bank account.
•When you enter in your data, you’ll get an Online 

Payment Confirmation.



We are here to help
•Your LARC VE Team is here to help you if you 

have any issues during the upgrade process.
•Contact either Cheryl or myself and we will 

coordinate with you in order to get your 
license renewed.
•As mentioned before, our VE Team cannot 

accept the payments the FCC needs to renew 
your license, but we can help you work 
through the process to make your payment.



And, if you want to avoid all the hassle
• W5YI licensing service has a complete 
licensing concierge service.  
•Their “Complete Renewal” is $80 and 
that includes the fee that they will pay to 
the FCC on your behalf.  
•Once they complete the process they will 
mail you a printed copy of your licnese.
•So, $35 if you do it, $80 if they do it.



An ARRL Membership Benefit

• If you are an ARRL member, with a valid 
email address on file, you should receive a 
notification around the time your license 
enters the 90-day renewal window, or just 
before it.




